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You can calculate the value
in the Cost % column with
the following equation:
(A+B)x100=C

Plan Prafit Delivery Check  Staff Customer Purchase | ltems Credit Credit Reward |Tramsn
Description  Center  Zone Wumber Mame  Search Value | Count Eamed Usad Cost Cost Cost '
Family
Famiy Tona 3 [ Ky @ L1 5547 $10.00 S0.03
Famiy Zone 1 [ Ky -] y 5 TE L1000 0.0

*** End of Report **







Contents at a Glance

hvethWIgtqq(qu Hilmi Bm'ﬂﬁmleér ITITITEI T E T E T E T E T E T IR E RN NN NNy I'I&:
BﬁqdquR@Q@ﬁ(amplﬁﬁl LA R A AN AR AR AR ARRARRARRNRRARRARERRANEARARANANRNS] L%:
hvﬁthWIMﬂqqu[ilﬁtﬁpqq E}%mnlegl AR AN AR AN BRRRRRRREREARANANRANRRNRRERS] L
hvﬁthWIY%rWQQBWWWl% AR AR ANANANRRRRRRRRERRARARANRRRARARERA] L
hvﬁthWIQthﬂkﬁrw WQIKWQTIWLQ AN AN AN BRARRARRRERRARARANRRRRNRARERE] z%'
Eur‘:h%sﬁ p‘.qq wquWEtlEWl@I AR AR A RANANBRRRRRRRRERRERARRANANRARNAR NS 2
IDIVQ];T’QWIR@WE BﬁnmE)‘qull AR AR A RANANGRRRRRRRERRERARANANRARNARENR] gll'

Sample Reports

Contents at a Glance e i






Contents

I_nventor_Y e.pﬂg Llﬁtlaeppgﬂggmp]pﬁfli FRFRERPERPEFEREREFEFENTEFEFPFEERryrere, l‘!lﬂ
ipyentary \ .ﬁﬂﬂgr#s&pgmﬁwﬁﬂmﬁ,,.,-H-.H-.,.F..-..-..-..-..-..-.1-..-4-,-.1-,-4-,-.,-,.,-%-
N — Dyeniony Nendor ListRepou : SWO ey FOM s s rrrrrrrererererererah
lnvenmw‘usﬁggggﬂpmﬁpl@: ‘FRFPFPFrFPFrFrPrErPryrryrryreEryrryreryrerrerrererere. 1!43
-pxgygrylkggﬁfgw-ﬁfApgnggrmlff.Ff.FJ‘ff.Ff.F.Ff.Ff-F-F-FA'-F-‘F-FJ'-F-'F-FJ'.F.FS.F
..nxsallgry.li.s.agﬁ..-ﬂsmﬁ,Swm.aw.fp.:m.ann.””.,..-...,....-....-a-.,-a-.,-a-..-;-..-.,-.n-@-
----- ny ety lspge Benost BY VRS FOUMl s rswrwrarnrnrrerererererersl
lnventowlﬁwqugg%gthmmbﬁ? FERFEREREFRPFEPLFEFFFEFFErErerrerrerrererey. l‘lgﬂ
pxmgyﬁmkpﬁmwﬁ-ppyfAHQILEQWLJJJJJJJJJJ#-F-'F-FJ'-FJ'-FJ'-FJ'.FJ'?F
{pyentary Stack OnHand Repors: Summary FOTMat e w ammom e s oo F0a
----- Ly eion,S9ckQn Hand Berort By TV RS EO PRl s s s rwrveveverereren bl

-S'Q)Jgelﬁp%Mﬁf-pmgtfﬂ'-FJ'.FJ'.FJ'.FJ'.F‘.F.F‘J'.FJ'-FJ'.F.F-F-F-F-F-'F-F-‘F-FJ'-FJ'-F-F.F.]F}.I:
'igpjgﬁjﬁpwﬁﬂmxﬁgmif.I'.‘F.F.'F.I'.‘F.F'.F.F'J'.F.F.F.F.F.I'-F-FJ'-FJ'-FJ'-FJ'-F-‘F-F-‘F.FL‘"
----- qurggﬁﬁPQQaBXIXHﬁanmﬂ:rr FEREFEREFERPEFFFEFLFEFFFErrerrerrer@rryrrerreyry li
IHVQQ'EOT_YMQSIQTHSIB&‘QQII Eﬁwﬂl%r FRFEPFEPEFEPEEPEPEFFPFEFFEFrFEreErerrerrerey, .ILGJ
.nxs-mgry.l\.’.las;ﬁ.;.LJ-S.L.B.@MI-.Au.dyfppml";.,.,-.p..-.,..-....-....-.-,..-a-..-;-..-a-..-,...,-...l.-Zp

N — byeniory Nasiar List Repot Py FOP s srrrrrrererererereres b
lnventow W@pgelgq)pgmmpbﬁffr FRFRPFEPEFrEPEEPEPEFFPFEFFELrFEFreErerrerrerey, 'L()J
ipyentary 3 ﬁﬁﬁygﬁﬁﬁppmé@s-ﬁqrmﬁsw".,",-.,......-....-;,..-.1-..-.1-..-,-..-.1-.,.1-...2-9’
ipyentary 3 ,aﬁﬁygﬁﬁﬁpp..t.,&mmryf.pmal.."",-.,......-..,;,,,,,,.,,.F,..Z-L
----- Ny O ARG ROt BY TS BV s s w s wwrrrrrrerererereres sl
I.nVE’Ithr.YJS.chJ('W§ WnglﬁgtMWFﬁ PEPEFRPEREREFEERFEITEEFEFEFrPrerrerreyrey. '%3!
ipyentary Stock Take Worksheet . AUditEQImat. v minemimmiein: ..-.1-..,-..-,-.,.1-.,.,-..2-‘.&

- Inyeniony,Sigak Take Warksheet, SUnmany oIl srrrrrrrrrrrrrrrrrs 30
El-lrgl;la-sg pfqﬁqukwgtmmplpﬁara'r:r:r.n-.n-.n-.u-.r:.r'.r.r.r.rr.rr.rr.rr.rr.r
ﬂgnglpmﬁ-pW-ijks-hsgféygLEgm.tF.FJ'.FJ'.F‘.F.F.F.F.F.F.F-F-F-'F-Fﬂ'-FJ'-FJ'-FJ'-FJ'.F;?F
S Burghase Order Warksheets SUPIIL LI s srrrrrrrrerererereree Il
lnvgrltgr.Y‘Rﬁfpﬁﬁ-Bsnpﬂwmlqsaa.r.r.rr.n-.rr.rr.n-.r:.r-.r:.r:.r.r.r'r.rr.rr.rr.rr.r:ili
"sssas WWQW&PPPﬁ-BﬁBpﬂr ‘FRFPFERPFERPEFRPFPFErEFrFErerErerrerrereyrey. l‘!l’!gg

Inventory, Lransactiop RepQy FXAPRIES s rrrrwrwrrerrersrrsrrersrsrssrrres, .3:3;
ipyentary Transaction Report: Audit Extension FOrmal .. e wemn; ..-.1-...1-..-,-.,.1-.,.1-...3-‘}’
.pxwwﬂaﬂsﬁc}mﬁeﬁmﬁmﬁﬂm;..,-.H-.H-.,..-....-..,;,,,,,,,,,,,3-5;

nventory Transaction Report: Summary FOrmat..........cooocos o soseprsesr s s e 36,

Sample Reports

Contents e iii






Inventory Vendor List Report Examples

The Inventory Vendor List Report contains information about inventory items (including average cost, last cost
[and its date], last quote cost [and its date], preferred purchase unit, storage/purchase ratio, PLU code, storage
unit, vendor’s item description, and primary vendor) and their associated vendors. For each inventory item, the

report identifies the primary vendor with the primary flag (1""'). The report also identifies any inventory item
that you have designated as a key item with the key item icon ().

What each column of the Inventory Vendor list report contains or how Digital Dining calculates the column is
some times not self evident:

The Average Cost column displays a weighted average of your inventory items. That is, if you purchase, let’s
say, 10 heads of lettuce one week for $0.20 and use 8 of them, then you purchase 10 more heads of lettuce for
$.25. Your average cost is the 2 remaining heads of lettuce multiplied by its cost plus the 10 new heads of
lettuce, all of which you divide by the total count of heads of lettuce, which gives you the following equation:

((2 x .20) + (10 x .25)) / 12 = 0.241666666666667
The Last Cost column displays the date and the last cost that your operation paid for the inventory item.

The Last Quote column shows the date of the last time that you entered a price quote for the inventory item.
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Inventory Vendor List Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Vendor List Report lists the details for each for each
inventory item broken down by each vendor. For more information on what the columns of this report contain
or how to calculate their values, see “fnventory Vendor, List Report Examplest on page [}

Date 12/11/02 12:19:30 Page 1
Operator: wizard
Report Description
Inventory Vendor List (Audit)
All
Sorted By: tem Code Filtered By: Location
tem Code Average  Last Cost Last Quote Purchase Stor/Purc PLU  Vendor's ltem Description
Cost Unit Ratio Stor Unit Primary Vendor

1001 Amaretto

‘l"“] ABC Liguar Gomparry T&7 47199 7.67 4/2/99 Liter 1.00 1001 Amaretta
1001 Amaretto TE7 7.67 4/7199 Liter 1.00 Liter ABC Liquor Company o
1002 Bacardi
ABC I:lquor Company 18.00 2M14/02  18.00  12/30/98 Liter 1.00 1002 Bacardi

‘l"“] Premium Distributar 0.00 3/18/99  0.00  11/24/98 Liter 1.00 1002 Bacardi
1002 Bacardi 0.00 18.00 2/14/02 Liter 1.00 Liter Premium Distributor
1003 Bacardi dark

® ABC Liguor Compary 0.00 47199 12.24  12/30/99 Liter 1.00 1003 Bacardi dark
1003 Bacardidark 0.00 0.00 47199 Liter 1.00 Liter ~ ABC Liquor Company
1004 Bailey's

© ABC Liguor Compary 000 4/7/99  0.00  12/30/98 Liter 1.00 1004  Bailey's
1004 Bailey's 0.00 0.00 A[7/99 Liter 1.00 Liter ~ ABC Liquor Company o
1005 BE&B

\7‘] ABC Liguar Comparry 0.00 47199 0.00  12/30/98 Liter 1.00 1005 B&B
1005 B&B 0.00 0.00 4/7199 Liter 1.00 Liter ABC Liquor Company
1006 Beefeaters

\ﬂ ABC Liguor Company 0.00 417199 000 12/30/08 Liter 1.00 1006 Beefeaters
1006 Beefeaters 0.00 0.00 4/7/99 Liter 1.00 Liter ABC Liquor Company o
1007 _ Canadian Club

\ﬂ ABC Liguor Company 0.00 4/7199 0.00  12/30/98 Liter 1.00 1007 Canadian Club
1007 Canadian Club 0.00 0.00 47199 Liter 1.00 Liter ~ ABC Liquor Company
1008 Courvosier

\"“] ABC Liguor Company 0.00 47199 0.00  12/30/98 Liter 1.00 1008 Courvosier
1008 Courvosier 0.00 0.00 A[7/99 Liter 1.00 Liter ~ ABC Liquor Company om
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Inventory Vendor List Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Vendor List Report lists only a summary line for
each inventory item. For more information on what the columns of this report contain or how to calculate their
values, see “fventory, Vendor List Report Examplest on page i

DD CAFE

Date 1211102 12:33:04 Page 1
Operator: wizard

Report Description

Inventory Vendor List (Summary)
Al

Sorted By: ltem Code Filtered By: ocation

Item Code Average Last Cost Last Quote Purchase Stor/Purc PLU Vendor's ltem Description

Cost Unit Ratio Stor Unit Primary Vendor
1001  Amaretto 7.67 76T 4799 Liter 1.00 Liter ABC Liquor Company om
1002 Bacardi 0.00 18.00 214/02 Liter 1.00 Liter Premium Distributor
1003  Bacardi dark 0.00 000 4/799 Liter 1.00 Liter ABC Liquor Company
1004 Bailey's 0.00 0.00 4/799 Liter 1.00 Liter ABC Liquor Company o
1005 B&B 0.00 0.00 4/799 Liter 1.00 Liter ABC Liquor Company
1006 Beefeaters 0.00 0.00 4/799 Liter 1.00 Liter ABC Liquor Company om
1007  Canadian Club 0.00 000  4/7199 Liter 1.00 Liter ABC Liquor Company
1008 Courvosier 0.00 0.00 47199 Liter 1.00 Liter ABC Liquor Company o
1009  Creme De Menthe 0.00 0.00 47199 Liter 1.00 Liter ABC Liquor Company
1010 Dewars 0.00 000 4/7199 Liter 1.00 Liter ABC Liquor Company o
1011 Grand Marnier 0.00 0.00 4/799 Liter 1.00 Liter ABC Liquor Company o
1012 J&B 0.00 0.00 4/799 Liter 1.00 Liter ABC Liquor Company om
1013 Jamesons Irish 0.00 000 47199 Liter 1.00 Liter ABC Liquor Company o
1014  Kahlua 0.00 0.00 47199 Liter 1.00 Liter ABC Liquor Company o
1015  Mount Gay 0.00 0.00 47199 Liter 1.00 Liter ABC Liquor Company

//
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Inventory Usage Report Examples

The Inventory Usage Report contains usage information about inventory items (including the storage units [its
usage count, expected count, actual count, and variance between the actual and expected], the dollar value of
the actual usage and variance, the purchase units [its turn count, preferred purchase units, actual count, and
variance], the PTD purchases, and period to date usage). For each inventory item, the report identifies the

primary storage location with the primary flag (T‘"'). The report also identifies any inventory item that you have
designated as a key item with the key item icon (@ ).

What each column of the Inventory Usage report contains or how Digital Dining calculates the column is some
times not self evident:

The STORAGE UNITS-Expected column displays the value of your opening inventory levels plus your
purchases minus the quantity of inventory items in menu item recipes minus waste (Opening + Purchases —
Inventory items in Recipes — Waste).

The STORAGE UNITS-Actual column displays the value of your inventory after you perform a manual
inventory and Stock Take Transaction.

The STORAGE UNITS-Var column displays the value of the Actual column minus the value of the Expected
column.

The VALUE-Actual column displays the value of the actual stock on hand (from an Inventory Stock Take
transaction) multiplied by the average cost of that inventory item.

The VALUE-Variance column displays the value of the Var column multiplied by the average cost of that
inventory item.

The Turn column displays the number of times the inventory item has turned over during the current reorder
period. Ideally, you want to turn each inventory item only once per its reorder period.

The PURCHASE UNITS-Actual column displays the conversion of the STORAGE-Actual column to
purchase units.

The PURCHASE UNITS-Var column displays the conversion of the STORAGE-Var column to purchase
units.
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Inventory Usage Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Usage Report lists the details for each inventory item
broken down by storage location. For more information on what the columns of this report contain or how to

calculate their values, see “Inventory Usage Reporf Examplest on page i

DD CAFE

Date: 1211/02  12:43:26 Page 1
Operator: wizard

All

Inventory ltem Usage (Audit)
Sorted By: tem Code Filtered By: Location

STORAGE UNITS VALUE PURCHASE UNITS
Item Code —_—
Unit Usage Expected  Actual Var  Actual Variance Turn  Unit  Actual Var
1037 Milk Quart 0.00 15.60 0.00 15.60 0.00 0.00 0.00 Case 0.00 1.30 o
‘?‘1 Main Caaler Quart 0.00 1560 0.00 15.60 0.00 0.00 00 Case 0.00 1.30
1038 Butter Pound 0.00 57.60 0.00 57.60 0.00 0.00 0.00 Case 0.00 1.20
& Main Coaler Pound 0.00 57.60 0.00 57.60 0.00 0.00 00 Case 0.00 120
1!39 Sour Cream Pound 0.00 19.20 0.00 19.20 0.00 0.00 0.00 Case 0.00 0.40 o
‘!‘ Main Cooler Pound 0.00 19.20 0.00 19.20 0.00 0.00 0.0 Case 0.00 040
194{] Cream, heavy Quart 0.00 30.00 0.00 30.00 0.00 0.00 0.00 Case 0.00 250
‘?‘1 Main Caaler Quart 0.00 30.00 0.00 30.00 0.00 0.00 00 Case 0.00 250
1941 Eggs Dozen 0.00 96.00 0.00 96.00 0.00 90.00 0.00 Case 0.00 200
""‘ Main Coaler Dozen 0.00 96.00 0.00 96.00 0.00 90.00 00 Case 0.00 200
1942 American Cheese  Pound 0.06 28.74 0.00 28.74 0.00 0.00 0.00 Pound 0.00 28.74
‘?‘ Main Caaler Pound 0.06 2874 0.00 2674 0.00 0.00 0.0 Pound 0.00 2874
1043 Swiss Cheese Pound 0.00 16.80 0.00 16.80 0.00 0.00 0.00 Pound 0.00 16.80
"'“1 Main Cooler Pound 0.00 16.80 0.00 16.80 0.00 0.00 00 Pound 0.00 16.80
1944 Cheddar Cheese Pound 0.3 47.69 0.00 47.69 0.00 12113 0.00 Pound 0.00 47.69
= Main Cooler Pound 0. 47 69 0.00 47.69 0.00 12113 00 Pound 0.00 47 69
1045 Provolone Pound 0.00 16.80 0.00 16.80 0.00 0.00 0.00 Pound 0.00 16.80
5 Main Cooler Pound 0.00 16.80 0.00 16.80 0.00 0.00 0.0 Pound 0.00 16.80

*** End of Report **
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Inventory Usage Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Usage Report lists only a summary line for each
inventory item. For more information on what the columns of this report contain or how to calculate their

values, see “fiiveniory Usage Repor Examples on page &

Operator: wizard

DD CAFE

Date: 1211/02  12:43:26 Page 1

All

Inventory ltem Usage (Summary)
Sorted By: tem Code Filtered By: Location

STORAGE UNITS VALUE PURCHASE UNITS

Item Code -

Unit Usage Expected  Actual Var  Actual Variance Turn  Unit  Actual Var
1037 Milk Quart 0.00 15.60 0.00 15.60 0.00 0.00 0.00 Case 0.00 1.30 o
1038 Butter Pound 0.00 57.60 0.00 57.60 0.00 0.00 0.00 Case 0.00 1.20
1039 Sour Cream Pound 0.00 19.20 0.00 19.20 0.00 0.00 0.00 Case 0.00 0.40 om
1040 Cream, heavy Quart 0.00 30.00 0.00 30.00 0.00 0.00 0.00 Case 0.00 2.50
1041 Eggs Dozen 0.00 96.00 0.00 96.00 0.00 90.00 0.00 Case 0.00 200
1042 American Cheese Pound 0.06 2874 0.00 28.74 0.00 0.00 0.00 Pound 0.00 2874
1043 Swiss Cheese Pound 0.00 16.80 0.00 16.80 0.00 0.00 0.00 Pound 0.00 16.80
1044 Cheddar Cheese Pound 0.1 47.69 0.00 47.69 0.00 12113 0.00 Pound 0.00 4769
1045 Provolone Pound 0.00 16.80 0.00 16.80 0.00 0.00 0.00 Pound 0.00 16.80

*** End of Report **

f/
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Inventory Usage Report: By Type Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The By Type format (available only to Usage, Reorder, or Variance reports) of the
Inventory Usage Report lists a summary line for each inventory type. For more information on what the
zcrolumns of this report contain or how to calculate their values, see “l_.n_-v_?z;l_?(_;& fj_-szléé:lféﬁér:t:]i:gafrflf)l-q-s_}’ on page

If you click By Type from the Report Type area, the report will
ignore any sort by or group by options you might have selected. Instead,
the Inventory program will organize the report based on the Inventory
Type sort order.

Note

DD CAFE

Date: 1211102 12:43:26 Page 1
Operator: wizard

All

Inventory ltem Usage (By Type)
Sorted By: ltem Code Filtered By: Location

STORAGE UNITS VALUE PURCHASE UNITS

tem Code —_—

Unit Usage Expected  Actual Var  Actual Variance Turn  Unit  Actual Var
Seafood 10.45 19.55 0.00 19.55 0.00 343.73 0.00 0.00 19.55
Beer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Produce 171.67 807.33 0.00 807.33 0.00 241.24 0.00 0.00 14.30
Dairy 276 374.04 0.00 374.04 0.00 238.04 0.00 0.00 118.38
Meat 22475 620.25 0.00 62025 0.00 1,638.92 6.27 0.00 609.25
Totals: 40963 1,821.17 0.00 1,821.1 0.00 2,461.94 0.98 0.00 761.48

** End of Report **

-——_—____/
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Inventory Stock On Hand Report Examples

The Inventory Stock On Hand Report contains information about inventory items currently in stock, including
each item’s storage unit, quantity on hand, its price (average and current), and its value (average and current).

For each inventory item, the report identifies the primary storage location with the primary flag (1""'). The report
also identifies any inventory item that you have designated as a key item with the key item icon ().

What each column of the Inventory Stock On Hand report contains or how Digital Dining calculates the column
is some times not self evident:

The PRICE-Average column displays the weighted average of the inventory items. That is, if you purchase,
let’s say, 10 heads of lettuce one week for $0.20 and use 8 of them, then you purchase 10 more heads of lettuce
for $.25. Your average cost is the 2 remaining heads of lettuce multiplied by its cost plus the 10 new heads of
lettuce, all of which you divide by the total count of heads of lettuce, which gives you the following equation:

((2 x .20) + (10 x .25)) / 12 = 0.241666666666667
The PRICE-Current column displays the most recent price that you paid for the inventory item.

The VALUE-Average column displays the value of the PRICE-Average column multiplied by the STORAGE
UNITS-On Hand column.

The VALUE-Current column displays the value of the PRICE-Current column multiplied by the STORAGE
UNITS-On Hand column.
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Inventory Stock On Hand Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Stock On Hand Report lists the details for each
inventory item broken down by storage location. For more information on what the columns of this report

contain or how to calculate their values, see "l;l_;l_é_ﬁ_fg;fz-S_t-(_)-g-lg-:()_-rffl:a_;l_a_-li_:iﬁ_(-)_r-t_-ﬁgéfn_-p_T;c-g:’ on page E‘,

Date: 1211/02 13:40:57 Page 1
Operator: wizard
Inventory Stock On Hand (Audit)
Sorted By: tem Code Filtered By: Location
STORAGE UNITS PRICE VALUE
Item Code Unit On Hand Average Current Average Current
6700 Steve's Home Brew Bottle 0.00 0.65 0.60 0.00 0.00
Main Cooler Bottle 0.00 0.65 0.60 0.00 0.00

1037 Milk Quart 0.00 0.00 0.00 0.00 0.00 o

‘:“ Main Coaler Quart 0.00 0.00 0.00 0.00 0.00
1038 Butter Pound 0.00 0.00 0.00 0.00 0.00

‘:‘ Main Cooler Pound 0.00 0.00 0.00 0.00 0.00
1039 SourCream Pound 0.00 0.00 0.00 0.00 0.00 om

‘ﬂ Main Cooler Pound 0.00 0.00 0.00 0.00 0.00
1040 N Cream, heavy Quart 0.00 0.00 0.00 0.00 0.00

‘:“ Main Coaler Quart 0.00 0.00 0.00 0.00 0.00
1041 Eggs Dozen 0.00 0.94 0.94 0.00 0.00

‘:‘ Main Cooler Dozen 0.00 0.94 0.94 0.00 0.00
1042 American Cheese Pound 0.00 0.00 0.00 0.00 0.00

‘:“ Main Coaler Pound 0.00 0.00 0.00 0.00 0.00
1043  Swiss Cheese Pound 0.00 0.00 0.00 0.00 0.00

‘r‘l Main Cooler Pound 0.00 0.00 0.00 0.00 0.00
1044  Cheddar Cheese Pound 0.00 2,54 2.54 0.00 0.00

‘E“ Main Cooler Pound 0.00 2.54 2.54 0.00 0.00
1045 N Provolone Pound 0.00 0.00 0.00 0.00 0.00

~ Main Cooler ount . . .
Y Main Coole Pound 0.00 0.00 0.00 0.00 0.00
*** End of Report **
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Inventory Stock On Hand Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Stock On Hand Report lists only a summary line
for each inventory item. For more information on what the columns of this report contain or how to calculate
their values, see “dnyenfory Sfock On Fland Report Examplest on page &

DD CAFE

Date: 12M1/02 13:40:57 Page 1
Operator: wizard

Inventory Stock On Hand (Summary)
Sorted By: tem Code Filtered By: Location

STORAGE UNITS PRICE VALUE
Item Code Unit On Hand Average Current Average Current
6700 Steve's Home Brew Bottle 0.00 0.65 0.60 0.00 0.00
1037 Milk Quart 0.00 0.00 0.00 0.00 0.00 o
1038  Butter Pound 0.00 0.00 0.00 0.00 0.00
1039  Sour Cream Pound 0.00 0.00 0.00 0.00 0.00 o
1040 Cream, heavy Quart 0.00 0.00 0.00 0.00 0.00
1041 Eggs Dozen 0.00 0.94 0.94 0.00 0.00
1042 American Cheese Pound 0.00 0.00 0.00 0.00 0.00
1043 Swiss Cheese Pound 0.00 0.00 0.00 0.00 0.00
1044  Cheddar Cheese Pound 0.00 2.54 2.54 0.00 0.00
1045 Provolone Pound 0.00 0.00 0.00 0.00 0.00

*** End of Report **

-—-—-__-_/
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Inventory Stock On Hand Report: By Type Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The By Type format (available only to Usage, Reorder, or Variance reports) of the
Inventory Stock On Hand Report lists a summary line for each inventory type. For more information on what

the columns of this report contain or how to calculate their values, see “fnyentory Stock On Hand Report »
Examples” on page 5

Note

If you click By Type from the Report Type area, the report will
ignore any sort by or group by options you might have selected. Instead,

the Inventory program will organize the report based on the Inventory
Type sort order.

Date: 12(1002  13:40:57 Page 1
Operator: wizard
Inventory Stock On Hand (By Type)
Sorted By: Iltem Code Filtered By: Location
STORAGE UNITS PRICE VALUE

Item Code Unit On Hand Average Current Average Current
Beer 0.00 0.65 0.60 0.00 0.00
Dairy 0.00 0.41 0.41 0.00 0.00
Meat 0.00 1.69 1.69 0.00 0.00
Produce 0.00 0.62 0.62 0.00 0.00
Seafood 0.00 6.89 6.89 0.00 0.00
Totals: 0.00 1.70 1.70 0.00 0.00

*** End of Report ***
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Reorder Report Examples

The Reorder Report contains information about inventory items (including the storage units [its actual count,
reorder count, par, and minimum], the PTD usage, the dollar value, the storage to purchase ratio, and the
preferred purchase units [its actual count, reorder count, the par, and PTD usage]). For each inventory item, the

report identifies the primary storage location with the primary flag ('i""').

What each column of the Reorder report contains or how Digital Dining calculates the column is some times not
self evident:

The Value column displays the value of the Reorder column multiplied the inventory item’s average cost. That
is, if you purchase, let’s say, 10 heads of lettuce one week for $0.20 and use 8 of them, then you purchase 10
more heads of lettuce for $.25. Your average cost is the 2 remaining heads of lettuce multiplied by its cost plus
the 10 new heads of lettuce, all of which you divide by the total count of heads of lettuce, which gives you the
following equation:

((2 x .20) + (10 x .25)) / 12 = 0.241666666666667

The Ratio column displays the storage to purchase ratio for the inventory item.

12 o« Sample Reports Reorder Report Examples



Reorder Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Reorder Report lists the details for each inventory item broken
down by storage location. For more information on what the columns of this report contain or how to calculate
their values, see “Reorder Report Examplest on page 122

=
Date 1211102 14:34:14 Page 1
Operator: wizard

Report Description
Inventory Item Reorder (Audit)
All
Sorted By: tem Code Filtered By: Location
Reorder quantity calculated at 100.00% of par.
STORAGE UNITS PREFERRED PURCHASE UNITS

tem Code Actual  Reorder Par Min PTD Usage Value Ratio Actual  Reorder Par PTD Usage
ITle WITK
¥ Main Cooler 0.00 12.00 B.00 000 Quart 12.00 0.00 1.00 000 Case
1037 Milk total 0.00 12 12.00 8.00 000 Quart $0.00 12.00 0.00 1 1.00 0.00 Case
1038 Butter
""*I' Main Cooler 0.00 48.00 2400 0.00 Pound 48.00 0.00 1.00 000 Case
1038  Butter total 0.00 48 48.00 2400 0.00 Pound $0.00 48.00 0.00 1 1.00 0.00 Case
1039 Sour Cream
‘!‘1 Main Cooler 0.00 12.00 8.00 0.00 Pound 48.00 0.00 0.25 0.00 Case
1039 Sour Cream total 0.00 12 12.00 8.00 0.00 Pound 50.00 48.00 0.00 1 025 0.00 Case
1940 Cream, heavy
‘ﬂ Main Coaler 0.00 24.00 2000 000 Quart 12.00 0.00 2.00 000 Case
1040 Cream, heavy total 0.00 24 24.00 20.00 000 Quart 50.00 12.00 0.00 2 2.00 0.00 Case
1041 Eggs
""‘1 Main Cooler 0.00 96.00 4800 0.00 Dozen 48.00 0.00 200 000 Case
1041 Eggs total 0.00 96 96.00 48.00 0.00 Dozen $90.00 48.00 0.00 2 200 0.00 Case
1042 American Cheese
""*I' Main Cooler 0.00 24.00 1200 006 Pound 1.00 0.00 24.00 0.06 Pound
1042 American Cheese total0.00 24 24.00 1200 0.06 Pound $0.00 1.00 0.00 24 24.00 0.06 Pound
1043 Swiss Cheese
V& Main Cooler 0.00 12.00 BOD 0.00 Pound 1.00 0.00 12,00 0.00 Pound
1043 Swiss Cheese total 0.00 12 12.00 8.00 0.00 Pound 50.00 1.00 0.00 12 12.00 0.00 Pound
1044 Cheddar Cheese
‘?‘1 Main Cooler 0.00 12.00 1000 031 Pound 1.00 0.00 12.00 0.31 Pound
1044 Cheddar Cheese total0.00 12 12.00 10.00 031 Pound $30.48 1.00 0.00 12 12.00 0.31 Pound
1045  Provolone
""*I' Main Cooler 0.00 12.00 B.00 0.00 Pound 1.00 0.00 12.00 0.00 Pound
1045  Provolone total 0.00 12 12.00 8.00 0.00 Pound $0.00 1.00 0.00 12 12.00 0.00 Pound
Totals: 0.00 2,528 409.60 $3,068.88 0.00 680 170.65

The reorder report will suggest a reorder amount based on three values: the value in the Actual column, the
value in the Par column, and the value in the Min column. That is, if the value in the Actual column is less than
the value in the Min column, then Digital Dining will suggest a reorder amount that makes the sum of the
Actual column and the Reorder column equal to the value of the Par column (for more information, see “Par
and Minimum” on page 22).
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Reorder Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Reorder Report lists only a summary line for each inventory
item. For more information on what the columns of this report contain or how to calculate their values, see

“Reorder Reporf_ Examplest on page 172:

DD CAFE

Date 12111102 14:34:14 Page 1
Operator: wizard

Report Description

Inventory Item Reorder (Summary)
All
Sorted By: tem Code Filtered By: Location
Reorder quantity calculated at 100.00% of par.

STORAGE UNITS PREFERRED PURCHASE UNITS

tem Code Actual Reorder Par Min PTD Usage Value Ratio Actual Reorder Par PTD Usage
1037 Milk 0.00 12 12.00 8.00 0.00 Quart $0.00 12.00 0.00 1 1.00 0.00 Case
1038  Butter 0.00 48 48.00 2400 0.00 Pound $0.00 48.00 0.00 1 1.00 0.00 Case
1039  Sour Cream 0.00 12 12.00 8.00 0.00 Pound $0.00 48.00 0.00 1 025 0.00 Case
1040  Cream, heavy 0.00 24 24,00 20.00 0.00 Quart $0.00 12.00 0.00 2 2.00 0.00 Case
1041 Eggs 0.00 96 96.00 48.00 0.00 Dozen $90.00 48.00 0.00 2 200 0.00 Case
1042  American Cheese  0.00 24 24.00 12.00 0.06 Pound $0.00 1.00 0.00 24 24.00 0.06 Pound
1043  Swiss Cheese 0.00 12 12.00 8.00 0.00 Pound $0.00 1.00 0.00 12 12.00 0.00 Pound
1044  Cheddar Cheese 0.00 12 12.00 1000 0.31 Pound $30.48 1.00 0.00 12 12.00 0.31 Pound
1045  Provolone 0.00 12 12.00 8.00 0.00 Pound $0.00 1.00 0.00 12 12.00 0.00 Pound
Totals: 0.00 2,528 409.60 $3,068.88 0.00 680 170.65

f f
The reorder report will suggest a reorder amount based on three values: the value in the Actual column, the
value in the Par column, and the value in the Min column. That is, if the value in the Actual column is less than
the value in the Min column, then Digital Dining will suggest a reorder amount that makes the sum of the
Actual column and the Reorder column equal to the value of the Par column (for more information, see “Par
and Minimum” on page 22).
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Reorder Report: By Type Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The By Type format (available only to Usage, Reorder, or Variance reports) of the
Reorder Report lists a summary line for each inventor_y type. For more information on what the columns of this

report contain or how to calculate their values, see “Reorder Report Examplest’ on page 12

& Ifyouclick By Type from the Report Type area, the report will
Z° ignore any sort by or group by options you might have selected. Instead,
the Inventory program will organize the report based on the Inventory
Type sort order.
DD CAFE
Date 1211102 14:59:29 Page 1

Operator: wizard
Report Description
Inventory tem Reorder (By Type)
All

Sorted By: Item Code Filtered By: ocation
Reorder quantity calculated at 100.00% of par.

STORAGE UNITS PREFERRED PURCHASE UNITS
ltem Code Actual Reorder Par  Min PTD Usage Value Ratio Actual  Reorder Par PTD Usage
Seafood 0.00 90 10.50 $689.40 0.00 84 10.45
Beer 0.00 0 0.00 $0.00 0.00 0 0.00
Produce 0.00 715 171.70 $224.39 0.00 13 5.03
Dairy 0.00 272 2.80 $148.80 0.00 68 0.42
Meat 0.00 187 224.80 §471.85 0.00 175 154.75
Totals: 0.00 2,528 409.60 $3,068.88 0.00 680 170.65

The reorder report will suggest a reorder amount based on three values: the value in the Actual column, the
value in the Par column, and the value in the Min column. That is, if the value in the Actual column is less than
the value in the Min column, then Digital Dining will suggest a reorder amount that makes the sum of the
Actual column and the Reorder column equal to the value of the Par column (for more information, see “Par
and Minimum” on page 22).
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Inventory Master List Report Examples

The Inventory Master List Report contains information about inventory items (including the usage units and
count, usage/storage ratio, storage unit, storage/purchase ratio, purchase unit, reorder period, inventory type,
yield percentage, par, minimum, primary vendor, and quote cost per purchase unit). For each inventory item, the

report identifies the primary storage location with the primary flag ('i""').
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Inventory Master List Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Master List Report lists the details for each inventory
item broken down by storage location. You can find all of the information for this report on the Main tab of the
Inventory Item Maintenance window. You can use the report to ensure (at a glance) that you have properly set
up your inventory items.

Date 12111102
Operator: wizard

DD CAFE

11:15:42 Page 1
Report Description

Inventory Item Master List (Audit)
Al

Sorted By: tem Code Filtered By: Primary Vendor, Location

UNITS

Item Code Usage Ratio Store Ratio Purch Period Type Yield Par Min Primary Vendor Quote / Unit

1037 Milk Fluid O 32.00 Quart 1200 Case Daily  Dairy 100.00% 1200 8.00 Daves Dairy Products 8.40/Case
) Main Cooler 12.00 8.00

1038 Butter Wt 0z 16.00 Pound 48.00 Case M-W-F Dairy 100.00% 48.00 24.00 Daves Dairy Products 0.00/Case
¥ Main Caoler 48.00 24.00

1039 Sour Cream Wt Oz 16.00 Pound 48.00 Case M-W-F Dairy 100.00% 1200 8.00 Daves Dairy Products 0.00/Case
) Main Cooler 12.00 8.00

1040 Cream, heavy Fluid O 32.00 Quart 1200 Case M-W-F Dairy 100.00% 2400 20.00 Daves Dairy Products 0.00/Case
~ Main Cooler 24.00 20.00

1041 Eggs Each 12.00 Dozen 48.00 Case M-W-F Dairy 100.00% 96.00 48.00 Daves Dairy Products 0.00/Case
¥ Main Cooler 96.00 48.00

1042 American Cheese  Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 2400 12.00 Daves Dairy Products 0.00/Pound
) Main Cooler 24.00 12.00

1043 Swiss Cheese Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 1200 8.00 Daves Dairy Products 0.00/Pound
Y2 Main Cooler 12.00 8.00

1044 Cheddar Cheese  Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 1200 10.00 Daves Dairy Products 0.00/Case
¥ Main Caoler 12.00 10.00

1045 Provalone Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 1200 8.00 Daves Dairy Products 0.00/Case
¥ Main Caoler 12.00 8.00
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Inventory Master List Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Master List Report lists only a summary line for
each inventory item.

Date 12111702 12:03:29 Page 1
Operator: wizard
Report Description
Inventory Iltem Master List (Summary)
All

Sorted By: ltem Code Filtered By: Primary Vendor, Location

UNITS Reorder
tem Code Usage Ratio Store Ratio Purch  Period Type Yield Par Min Primary Vendor Quote / Unit
1037 Milk Fluid O 32.00 Quart 12.00 Case Daily Dairy 100.00% 12.00 8.00 Daves Dairy Products &40/ Case
1038 Butter WtOz 16.00 Pound 48.00 Case M-W-F Dairy 100.00% 48.00 24.00 Daves Dairy Products 0.00/ Case
1039  Sour Cream WtOz 16.00 Pound 48.00 Case M-W-F Dairy 100.00% 12.00 8.00 Daves Dairy Products 0.00/ Case
1040 Cream, heavy Fluid O 32.00 Quart 12.00 Case M-W-F Dairy 100.00% 2400 20.00 Daves Dairy Products 0.00/ Case
1041 Eggs Each 12.00 Dozen 48.00 Case M-W-F Dairy 100.00% 96.00 48.00 Daves Dairy Products 0.00/ Case
1042 American Cheese Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 24.00 12.00 Daves Dairy Products 0.00/ Pound
1043 Swiss Cheese Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 12.00 8.00 Daves Dairy Products 0.00/ Pound
1044 Cheddar Cheese Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 1200 10.00 Daves Dairy Products 0.00/ Case
1045 Provolone Slice 16.00 Pound 1.00 Pound M-W-F Dairy 100.00% 12.00 8.00 Daves Dairy Products 0.00/ Case
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Inventory Variance Report Examples

The Inventory Variance Report contains variance information about inventory items (including the opening unit
count, purchase count, usage count, waste count, expected count, actual count, variance count, variance unit,
expected value [dollar amount], actual value, variance value, variance percentage, and waste percentage). For

each inventory item, the report identifies the primary storage location with the primary flag ('i""').

What each column of the Inventory Variance report contains or how Digital Dining calculates the column is
some times not self evident:

The $Expected column displays the value of the Expected column multiplied by the average cost for the
inventory item. If you purchase, let’s say, 10 heads of lettuce one week for $0.20 and use 8 of them, then you
purchase 10 more heads of lettuce for $.25. Your average cost is the 2 remaining heads of lettuce multiplied by
its cost plus the 10 new heads of lettuce, all of which you divide by the total count of heads of lettuce, which
gives you the following equation:

((2 x .20) + (10 x .25)) / 12 = 0.241666666666667

The $Actual column displays the value of the Actual column multiplied by the average cost for the inventory
item.

The $Variance column displays the value of the Var column multiplied by the average cost for the inventory
item.

The $Waste column displays the value of the Waste column multiplied by the average cost for the inventory
item.

The %Variance column displays the value of the Var column as a percentage of the usage column.

The %Waste column displays the value of the Waste column as a percentage of the usage column.
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Inventory Variance Report: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Variance Report lists the details for each inventory item
broken down by storage location. For more information on what the columns of this report contain or how to
calculate their values, see “Inventory Variance, | s O

Date 12111/02 13:58:29 Page 1
Operator: wizard
Report Description
Inventory Item Variance (Audit)
All
Sorted By: ltem Code Filtered By: Location
tem Code Opening Purch Trans Usage Waste Expected Actual Var  Unit §Expected $Actual S$Variance $Waste%Variance  %Waste
1037 Milk
‘:‘1 Main Coo 0.00 1560 0.00 0.00 0.00 15.60 0.00 15.60 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1037 Milk total 0.00 1560 0.00 0.00 0.00 15.60 0.00 15.60 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1038 Butter
‘:‘1 Main Coo 0.00 57.60 0.00 0.00 0.00 57.60 0.00 57.60 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1038 Butter total 0.00 57.60 0.00 0.00 0.00 57.60 0.00 §7.60 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1039 Sour Cream
‘E‘ Main Coo 0.00 19.20 0.00 0.00 0.00 19.20 0.00 19.20 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1039 Sour Cream total 0.00 19.20 0.00 0.00 0.00 19.20 0.00 19.20 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1040 Cream, heavy
‘:‘1 Main Coo 0.00  30.00 0.00 0.00 0.00 30,00 0.00 30.00 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1040 Cream, heavy tota 0.00 30.00 0.00 0.00 0.00 30.00 0.00 30.00 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1041 Eggs
‘E‘ Main Coo 0.00 96.00 0.00 0.00 0.00 96.00 0.00 96.00 Dozen 40.00 0.00 50.00 0.00 100.00% 0.00%
1041 Eggs total 0.00 96.00 0.00 0.00 0.00 96.00 0.00 96.00 Dozen 90.00 0.00 90.00 0.00 100.00% 0.00%
1042 American Cheese
‘E‘ Main Coo 0.00 2880 0.00 0.06 0.00 2874 0.00 2674 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1042 American Cheese t0.00 28.80 0.00 0.06 0.00 28.74 0.00 2874 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1043 Swiss Cheese
‘:‘ Main Coo 0.00 1680 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1043 Swiss Cheese total0.00 16.80 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1044 Cheddar Cheese
‘E‘ Main Coo 0.00 4800 0.00 0.31 0.00 47.69 0.00 4789 Pound 12113 0.00 12113 0.00 100.00% 0.00%
1044 Cheddar Cheese to0.00 48.00 0.00 0.31 0.00 47.69 0.00 4769 Pound 12113 0.00 121.13 0.00 100.00% 0.00%
1045 Provolone
‘:‘ Main Coo 0.00 1680 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1045 Provolonetotal 0.00 16.80 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
Totals: 246194 0.00 2,461.94 0.00 87.50% 0.00%
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Inventory Variance Report: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Variance Report lists only a summary line for each
inventory item. For more information on what the columns of this report contain or how to calculate their

values, see “friventoty Variance ReporC Examplest on page %

DD CAFE
Date 121102 13:58:29 Page 1
Operator: wizard
Report Description
Inventory ltem Variance (Summary)
All

Sorted By: tem Code Filtered By: Location

Item Code Opening Purch Trans Usage Waste Expected  Actual Var Unit $Expected $Actual $Variance $Waste%Variance %Waste
1037 Milk 0.00 15860 0.00 0.00 0.00 15.60 0.00 15.60 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1038 Butter 0.00 57.60 0.00 0.00 0.00 57.60 0.00 57.60 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1039 Sour Cream 0.00 19.20 0.00 0.00 0.00 19.20 0.00 19.20 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1040 Cream, heavy 0.00 30.00 0.00 0.00 0.00 30.00 0.00 30.00 Quart 0.00 0.00 0.00 0.00 100.00% 0.00%
1041 Eggs 0.00 96.00 0.00 0.00 0.00 96.00 0.00 96.00 Dozen 90.00 0.00 90.00 0.00 100.00% 0.00%
1042 American Cheese 0.00 28.80 0.00 0.06 0.00 2874 0.00 28.74 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1043 Swiss Cheese 0.00 16.80 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
1044 Cheddar Cheese 0.00 48.00 0.00 031 0.00 4769 0.00 47.69 Pound 12113 0.00 121.13 0.00 100.00% 0.00%
1045 Provolone 0.00 16.80 0.00 0.00 0.00 16.80 0.00 16.80 Pound 0.00 0.00 0.00 0.00 100.00% 0.00%
Totals: 2,461.94 0.00 2,461.94 0.00 87.50% 0.00%

f—/
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Inventory Variance Report: By Type Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The By Type format (available only to Usage, Reorder, or Variance reports) of the
Inventory Variance Report lists a summary line for each inventory type. For more information on what the

columns of this report contain or how to calculate their values, see “fnventory Variance Report Examplest on
page {%
DD CAFE
Date 12111/02 13:58:29 Page 1

Operator: wizard

Report Description

Inventory ltem Variance (Audit)
All
Sorted By: tem Code Filtered By: Location

Item Code Opening Purch Trans Usage Waste Expected Actual Var  Unit $Expected $Actual $Variance $Waste Variance %Waste
Seafood 343.73 0.00 34373 0.00 40.00%  0.00%
Beer 0.00 0.00 0.00 0.00 0.00%  0.00%
Produce 24124 0.00 24124 0.00 100.00%  0.00%
Dairy 238.04 0.00 238.04 0.00 100.00%  0.00%
Meat 1,638.92 0.00 1,638.92 0.00 100.00%  0.00%

Totals: 2,461.94 0.00 2,461.94 0.00 87.50%  0.00%
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Inventory Stock Take Worksheet Examples

Typically, you create an inventory worksheet when you want to take physical inventory. For example, you can
create an inventory worksheet that includes only key items so that you can record the on-hand quantity of the
inventory items that you have designated as key items. Just like reports, you can define your worksheets to
include or exclude inventory types, vendor types, or reorder periods. The report also identifies any inventory

item that you have designated as a key item with the key item icon (& ).
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Inventory Stock Take Worksheet: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Inventory Stock Take Worksheet lists the details for each
inventory item broken down by storage location. For more information on what the columns of this report
contain or how to calculate their values, see “ir;\Ze:n:t(:)r:i :S:t(sélg :F:a:l<:6:\:V:o:rj<:s£1§§t: EZ{ElEn}):l:eé." on page 23:

DD CAFE
Date 12/11/02 15:46:18 Page 1
Operator: wizard
Report Description
Inventory Stock Take Worksheet (Audit)
Grouped ;.)I’I Location
tem Code Par Min  Stock onHand
Main Storage
Main Storage
ow 1074 Coca Cola 0.00 0.00 Case
ow 1068 Bread (Sliced White) 0.00 0.00 Loaf
Main Storage 0.00 0.00
Main Cooler
Main Cooler
ew 1037 Milk 12.00 8.00 Quart
ew 1039 Sour Cream 12.00 8.00 Pound
1075 Cream Cheese 20.00 12.00 Pound
1040 Cream, heavy 24.00  20.00 Pound
1045 Pravolone 12.00 8.00 Pound
w1048 Lemons 133.00 100.00 Each
ow 1049 Limes 133.00 100.00 Each
1050 Oranges 133.00 100.00 Each
1051 Brocooli 24,00 12.00 Bunch
1052 Green Peppers 48.00  24.00 Each
ew 1053 leeburg 48.00  24.00 Each
6700 Steve's Home Brew 0.00 0.00 Bottle
ew 1054 Romaine 48.00  24.00 Each
1055 Tomaloes 48.00 24.00 Each
1056 Potatoes 48.00 24.00 Each
1057 Onion 48.00  24.00 Each
1058 Pickles 4.00 3.00 Gallon
1059 Ground Beef 50.00 40.00 Pound
Main Cooler 1,264.0 820.00

Milk

Sour Cream

Cream Cheese i Sour Cream
Cream, heavy ‘YOU can drag |n\{ent0ry Cream Cheese
American Cheese items to reorganize the Cream. heavy

Swiss Cheese order for the Inventory Am_erican Cheese
Swiss Cheese

Stock Take worksheet. | |gqgs

Eggs
Cheddar Cheese Cheddar Cheese
Provolone Provolone
Cancel

By reorganizing a list, you change the organization of the Inventory Stock Take worksheet.
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UPETaIoT. WIZara UPETaIoT. WIZara
Inventory S Inventory S,
Item Code Item Code
Main Cooler Main Cooler
ow 1037 Milk ow 1037 Milk
ow 10389 Sour Cream 1038 Butter
1075 Cream Cheese ew 1039 Sour Cream
1040 Cream, heavy 1075 Cream Cheese
1042 American Cheese 1040 Cream, heavy
1043 Swiss Cheese 1042 American Cheese
1038 Butter 1043 Swiss Cheese
1041 Eggs 1041 Eggs
1044 Cheddar Cheese 1044 Cheddar Cheese
1045 Provolone 1045 Provolone
Main Cooler Main Cooler
| a—— — L—— —

——

Also, if you reorganize the list, then you change the organization of the Inventory Stock Take transaction.
Therefore, your printed worksheets (on which you can manually record the inventory levels) have the same
organization as the transaction you use to record the inventory levels electronically.

——

e

)'IHDigilal Dining Inventory 1.3.0 - [Transaction Maintenanc |'|H0igild| Dining Inventory 1.3.0 - [Transaction Maintenanr
Inventory  Vendors Locations Options  Logout  Help Inventory  Vendors  Locations Options  Logout Help
!AI [Transaction Number 1253) iAI [Transaction Number 1258)
Cancel | Delete i New Transaction Date gy I Delete ! New G
Item Code Item A \ Item Code Item 1
| [1037 | Milk. Mair | 1037 Milk Mai
1039 Sour Cream Mai 1038 Butter M
1078 Cream Cheese M 10339 Souw Cream M
1040 Cream, haavy 1075 Cream Chesse
1042 American Cheese 1040 Cream, heavy
| |1043 Swiss Cheese | |1042 American Cheese
| {1038 Buter | {1043 Swss Cheese
1041 Eggs | 041 Eggs
| 1044 Cheddar Cheese i _j1044 Cheddar Cheese Mal
'A — o — —
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Inventory Stock Take Worksheet: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Inventory Stock Take Worksheet lists only a summary line
for each inventory item. For more information on what the columns of this report contain or how to calculate
their values, see “fnyentory Siock Take Worksheel Examplest on page 23

DD CAFE

Date 1211/02 15:46:18 Page 1
Operator: wizard

Report Description
Inventory Stock Take Worksheet (Summary)

All
Grouped By: Location

tem Code Par Min Stock on Hand

Main Storage

Main Storage 0.00 0.00
Main Cooler

Main Cooler 1,264.0 820.00

The Inventory Stock Take worksheet prints the inventory items in the order that you set in the Reorganize List
window, which you can access by clicking Set Sequence on the Inventory Location Maintenance window.

Milk

Sour Cream

Cream Cheese i Sour Cream
Cream, heavy ‘YOU can drag |n\{ent0ry Cream Cheese
American Cheese items to reorganize the Cream. heavy

Swiss Cheese order for the Inventory Am_erican Cheese
Swiss Cheese

Eggs Stock Take worksheet. | |gqgs
Cheddar Cheese Cheddar Cheese
Provolone Provolone
Cance
By reorganizing a list, you change the organization of the Inventory Stock Take worksheet.
UPETalor. WiZdara UPETalor. WiZdara
Inventory S Inventory S
Item Code Item Code
Main Cooler Main Cooler
ow 1037 Milk ow 1037 Milk
ew 1039 Sour Cream 1038 Butter
1075 Cream Cheese ow 1039 Sour Cream
1040 Cream, heavy 1075 Cream Cheese
1042 American Cheese 1040 Cream, heavy
1043 Swiss Cheese 1042 American Cheese
1038 Butter 1043 Swiss Cheese
1041 Eggs 1041 Eggs
1044 Cheddar Cheese 1044 Cheddar Cheese
1045 Provolone 1045 Provolone
Main Cooler Main Cooler
| pm——__ — p—— —

—_—

Also, if you reorganize the list, then you change the organization of the Inventory Stock Take transaction.
Therefore, your printed worksheets (on which you can manually record the inventory levels) have the same
organization as the transaction you use to record the inventory levels electronically.
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H—l{)igilal Dining Inventory 1.3.0 - [Transaction Maintenanc
Inventory  Vendors Locations Options  Logout  Help

|'H0igild| Dining Inventory 1.3.0 - [Transaction Maintenanr
Inventory  VMendors  Locations Options  Logout Help

!AI [Transaction Number 1253) ;AI [Transaction Number 1258)
Cancel | Delete i New | Transaction Date Cancel | Delete l Mew I Transaction Date
Item Code Iterm 1 Item Code Item h
| 1037 | Milk. M air | 1037 Milk. M
1039 Sour Cream Mai 1038 Butter M
1075 Cream Cheese M 1033 Sour Cream M
1040 Cream, heavy 1075 Cream Cheese
1042 American Cheese 1040 Cream, heavy
| {1043 Swiss Cheese - L American Cheese
| 1038 Butter | 1043 Swiss Cheese
| [on Eggs | fion Eggs
L 11044 Cheddar Cheese [iE j1044 Cheddar Cheese Mal
L p———_ — — —

=i

m—
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Purchase Order Worksheet Examples

You can create a purchase order worksheet when you want to work out purchase quantities for inventory items.
For example, you can create a purchase order worksheet that includes only key items so that you can calculate a
purchase quantity for those inventory items that you have designated as key items. Just like reports, you can
define your worksheets to include or exclude inventory types, vendor types, or reorder periods. For each

inventory item, the report identifies the primary storage location with the primary flag ('i""'). The report also
identifies any inventory item that you have designated as a key item with the key item icon ().

What each column of the Purchase Order Worksheet report contains or how Digital Dining calculates the
column is some times not self evident:

The Actual column displays the value of your inventory after you perform a manual inventory and Stock Take
Transaction.

The Cost column displays the last cost you paid for the inventory item, which Digital Dining retrieves from the
most recent incoming invoice transaction.

The Reorder Value column displays the value of the Cost column multiplied by the Reorder column.
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Purchase Order Worksheet: Audit Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Audit format of the Purchase Order Worksheet lists the details for each inventory item
broken down by storage location. For more information on what the columns of this report contain or how to
calculate their values, see “Blichase Qrder-WorksheeCExamplest' on page I8

Date 12111/02 16:06:11 Page 1
Operator: wizard
Report Description
Inventory ltem Purchase Order Worksheet (Audit)
All
Sorted By: item Code
Reorder quantity calculated at 100.00 % of par.
NOTE: All quantities are displayed in preferred purchase units.
Item Code Unit Par Min Actual Reorder Cost Reorder Value
ow 1001 Amaretto
Main Bar Liter 200 1.00 0.00 2.00 7.67 $15.34
""J Main Liquor Room Liter 3.00 2.00 2.00 0.00 7.67 $0.00
Service Bar Liter 1.00 0.50 0.00 1.00 7.67 §7.67
1001 Amaretto Liter 6.00 3.50 2.00 3.00 7.67 $23.01
1002 Bacardi
Main Bar Liter 2.00 1.00 0.00 2.00 18.00 $36.00
¥ Main Liquor Room Liter 5.00 3.00 248 3.00 18.00 $54.00
Service Bar Liter 2.00 1.00 0.00 2.00 18.00 $36.00
1002 Bacardi Liter 9.00 5.00 2.48 7.00 18.00 $126.00
1003 Bacardi dark
Main Bar Liter 200 1.00 0.00 2.00 0.00 $0.00
¥ Main Liquor Room Liter 3.00 2.00 0.00 3.00 0.00 $0.00
Service Bar Liter 1.00 1.00 0.00 1.00 0.00 §0.00
1003 Bacardi dark Liter 6.00 4.00 0.00 6.00 0.00 $0.00
ow 1004 Bailey's
Main Bar Liter 3.00 2.00 0.00 3.00 0.00 $0.00
¥ Main Liquor Room Liter 5.00 4.00 0.00 5.00 0.00 $0.00
Service Bar Liter 200 1.00 0.00 2.00 0.00 $0.00
1004 Bailey's Liter 10.00 7.00 0.00 10.00 0.00 $0.00
1005 B&B
Main Bar Liter 200 1.00 0.00 2.00 0.00 $0.00
""*l' Main Liquor Room Liter 1.00 1.00 0.00 1.00 0.00 $0.00
Service Bar Liter 1.00 0.50 0.00 1.00 0.00 §0.00
1005 B&B Liter 4.00 2.50 0.00 4.00 0.00 $0.00
ow 1006 Beefeaters
Main Bar Liter 3.00 2.00 0.00 3.00 0.00 $0.00
¥ Main Liquor Room Liter 5.00 4.00 0.00 5.00 0.00 $0.00
Service Bar Liter 200 1.00 0.00 2.00 0.00 $0.00
1006 Beefeaters Liter 10.00 7.00 0.00 10.00 0.00 $0.00
Totals: 763.00 $3,641.13
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Purchase Order Worksheet: Summary Format

You can change the report format by using the Report Type area on the Main tab of the Standard Report
Definition Window. The Summary format of the Purchase Order Worksheet lists only a summary line for each
inventory item. For more information on what the columns of this report contain or how to calculate their
values, see “Burchase Qrder Worksbeel Examplesy on page 3§

DD CAFE

Date 1211/02 16:06:11 Page 1
Operator: wizard

Report Description
Inventory ltem Purchase Order Worksheet (Summary)
I
Sorted By: item Code

Reorder quantity calculated at 100.00 % of par.
NOTE: All quantities are displayed in preferred purchase units.

Item Code Unit Par Min Actual Reorder Cost Reorder Value

o 1001 Amaretto Liter 6.00 3.50 2.00 3.00 7.67 $23.01
1002 Bacardi Liter 9.00 5.00 2.48 7.00 18.00 $126.00
1003 Bacardi dark Liter 6.00 4.00 0.00 6.00 0.00 $0.00

ow 1004 Bailey's Liter 10.00 7.00 0.00 10.00 0.00 $0.00
1005 B&B Liter 4.00 2.50 0.00 4.00 0.00 $0.00

ew 1006 Beefeaters Liter 10.00 7.00 0.00 10.00 0.00 $0.00

Totals: 763.00 $3,641.13
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Inventory Recipes Report Examples

The Recipes report generates a list of all inventory items whose inventory mode you have set to Batch Recipe or
Sub Recipe. The report shows the name of the recipe, the short description, plate cost, and inventory mode
(Batch Recipe or Sub Recipe). The report also lists the ingredients, the usage quantity of the ingredient for the
recipe, and the inventory mode of the ingredient (Sub Recipe or Inventory Item).
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Inventory Recipes Report

The Inventory Recipes report displays a list of the menu items and the ingredients to create that menu item.

MENUSOFT BAR & GRILL

Date 6/28/01 09:05:17 Page 1
Operator: wizard

Inventory Recipes

Filtered By: Sub Recipes Sorted By: Iltem Desc

Item Code Recipe Short Desc Plate Cost Inventory Mode
1028 Mixed Vegetables Mixegs 0.00 Sub Recipe
Ingredients Quantity
Peas 1.00 Inventary Item
Carrots 1.00 Inventory Item
Zucchini 1.00 Inventary Item

#/
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Inventory Transaction Report Examples

The Inventory Transaction report allows you to generate a report of the transactions you have performed. The
report shows the transaction type, date, transaction number, item description, vendor, location, unit, transaction
quantity, new cost, old cost, and cost change percentage. The report then calculates subtotals and grand totals.

What each column of the Inventory Transaction report contains or how Digital Dining calculates the column is
some times not self evident:

The New Cost column displays the value that you entered from the most recent invoice.
The Old Cost column displays the value that you paid for the inventory item for the last purchase order.

The Cost Chg % is the value of the New Cost column divided by the Old Cost column. You can create a very
useful report by filtering your inventory items by their cost change percentage. For example, you could define a
report that returned only those inventory items that increased greater than, let’s say, 5% from the last reorder
period. With that report, you could review your list of menu items that use that inventory item and adjust the
price of the menu item (if needed), or you could better explain the results of a Menu Item Sales Analysis report
or a Menu Item Monthly Sales report.

Sample Reports Inventory Transaction Report Examples o 33



Inventory Transaction Report: Audit Extension Format

You can change the report format by using the Report Format list on the Main tab of the Inventory
Transaction Report Maintenance Window. The Audit Extension format of the Inventory Transaction Report
allows you to generate a report that allows you to analyze the total value of each inventory item for each
transaction for the date range or period you provide. For more informa_tion on what the columns of this report

contain or how to calculate their values, see “ln_\ientogz Transaction I

Spoft Exarplest on page 33

12/11/02 Date  15:20:32 Date Range: 1/3/00 to 12/3/02 Page 1
Operator: wizard
Transaction
Sorted By: ltem Code Grouped By: Location Type
Filtered By: Transaction Type, Vendor Type, Location Type
Actual Storage

Transaction Type Date Tran No. tem Desc  Vendor Location Qty Unit Qty Unit Cost Value
Main Cooler
Incoming Invoice 214700 1147 Gr Beef Metro Me  Main Coo 25.00 Pound 2500 Pound 1.17 29.25
Incoming Invoice 2/15/00 1148 Gr Beef Metra Me Main Coo 10.00 Pound 10.00 Paound 1.23 1230
Incoming Invoice 2/12/00 1146 Gr Beef Metra Me Main Coo 20.00 Pound 20,00 Pound 1.22 24.40
Incoming Invoice 6/7/00 1150 Gr Beef Metro Me  Main Coo 9.00 Pound 9.00 Pound 1.16 10.44
Incoming Invoice 12/1/00 1150 Gr Beef Metra Me Main Coo 10.00 Pound 10.00 Paund 1.15 11.50
Incoming Invoice 7i24/02 1230 PrRib Metra Me Main Coo 2350 Pound 2350 Pound 4.69 110.22
Incoming Invoice 8/15/02 1244 PrRib Metra Me Main Coo 1050 Pound 1050 Paund 4.89 51.35
Incoming Invoice 7117/02 1228 Pr Rib Metra Me  Main Coo 25.00 Pound 2500 Pound 4.89 122.25
Main Cooler Total No. of Transactions : 8 133.00 371.70

Average: 16.63 46.46
Grand Total No. of Transactions : 8 133.00 a71.70

Average: 16.63 46.46

*** End of Report **

N

Of the various transaction types some reduce inventory like waste and usage, others increase inventory like
incoming invoice, and some do not impact inventory levels at all like purchase orders.

If you do not have any reports already defined for Inventory Transaction reports, then the Inventory program
will ask if you want to add reports. After you click OK, the Inventory program will display the Inventory
Transaction Report Maintenance window (shown above).

Thete are no reports defined. Do you want to add reports?

Eavsali

If you have already created report definitions for the Inventory Transaction report, then the Inventory program
will not show the Inventory Transaction Report Maintenance window. Instead, it will display the Inventory
Transaction Report window.

2% Inventory Transaction Report

[x]

Report |Flepn|l 1

IYe:lBlday

B [0677871801 [2]+] [0671871901 [2]]
Define Print_| Exit_|

If you click Define, the Inventory program will display the Inventory Transaction Report Maintenance

window.
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Inventory Transaction Report: Audit Format

You can change the report format by using the Report Format list on the Main tab of the Inventory
Transaction Report Maintenance Window. The Audit format of the Inventory Transaction Report lists the
details for each transaction you perform. For more information on what the columns of this report contain or

how to calculate their values, see “fnventory Transaction Report Exampless’ on page $3:

DD CAFE
1211102 Date  15:20:32 Date Range: 1/3/00 to 12/3/02 Page 1
Operator: wizard
Transaction

Sorted By: ltem Code Grouped By: Location Type
Filtered By: Transaction Type, Vendor Type, Location Type

Actual Storage

Transaction Type Date Tran No. ltem Desc Vendor Location Qty Unit Qty Unit New Cost Old Cost Cost Chg %
Main Cooler
Incoming Invoice 2114/00 1147  GrBeef Metro Me Main Coo  25.00 Pound  25.00 Pound 147 1.19 -1.68
Incoming Invoice 2/15/00 1148 GrBeef Metro Me  MainCoo 10,00 Pound  10.00 Pound 1.23 1.19 3.36
Incoming Invoice 212/00 1146 GrBeef Metro Me  MainCoo 20,00 Pound  20.00 Pound 1.22 1.19 252
Incoming Invoice B/7/00 1150  GrBeef Metro Me  Main Coo 9.00 Pound 8.00 Pound 1.16 1.19 -2.52
Incoming Invoice 1211/00 1150  GrBeef Metro Me Main Coo 10.00 Pound 10.00 Pound 115 1.19 -3.36
Incoming Invoice 7124102 1230 PrRib Metro Me  MainCoo 2350 Pound 23.50 Pound 4.69 5.43 -13.63
Incoming Invoice 8/15/02 1244 PrRib Metro Me  MainCoo 1050 Pound  10.50 Pound 4.89 5.43 -0.94
Incoming Invoice 71702 1228 PrRib Metro Me  MainCoo 2500 Pound 25.00 Pound 4.89 5.43 -0.94
Main Cooler Total No. of Transactions: &  133.00

Average: 16.63 -4.40
Grand Total No. of Transactions : 8 133.00

Average: 16.63 -4.40

*** End of Report **

N

Of the various transaction types some reduce inventory like waste and usage, others increase inventory like
incoming invoice, and some do not impact inventory levels at all like purchase orders.

If you do not have any reports already defined for Inventory Transaction reports, then the Inventory program
will ask if you want to add reports. After you click OK, the Inventory program will display the Inventory
Transaction Report Maintenance window (shown above).

Thete are no reports defined. Do you want to add reports?

Eavsali

If you have already created report definitions for the Inventory Transaction report, then the Inventory program
will not show the Inventory Transaction Report Maintenance window. Instead, it will display the Inventory
Transaction Report window.

2% Inventory Transaction Report [ x|

Report |Flepn|l 1

IYe:lBlday
B [0677871801 [2]+] [0671871901 [2]]
Define Print_| Exit |
If you click Define, the Inventory program will display the Inventory Transaction Report Maintenance
window.
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Inventory Transaction Report: Summary Format

You can change the report format by using the Report Format list on the Main tab of the Inventory
Transaction Report Maintenance Window. The Summary format of the Inventory Transaction Report lists
only a summary line for each transaction type that you perform. For more information on what the columns of

this report contain or how to calculate their values, see “knvenfory Transacfion Report Examplesy on page 33

DD CAFE

12M11/02 Date  15:20:32 Date Range: 1/3/00 to 12/3/02 Page 1
Operator: wizard

Transaction
Sorted By: ltem Code Grouped By: Location Type
Filtered By: Transaction Type, Vendor Type, Location Type

Inventory Type Tran Qty Value Avg. ltem Cost No. of Trans. Avg. ltems/Entry Avg.Cost/Entry  Old Value  Value Chg %
Main Cooler

Main Cooler Total 133.00 371.70 2.7 8 16.63 46.46 408.43 -4.40
Grand Total 133.00 371.70 2.7 8 16.63 46.46 408.43 -4.40

*** End of Report **

Of the various transaction types some reduce inventory like waste and usage, others increase inventory like
incoming invoice, and some do not impact inventory levels at all like purchase orders.

If you do not have any reports already defined for Inventory Transaction reports, then the Inventory program
will ask if you want to add reports. After you click OK, the Inventory program will display the Inventory
Transaction Report Maintenance window (shown above).

Thete are no reports defined. Do you want to add reports?

Eavsali

If you have already created report definitions for the Inventory Transaction report, then the Inventory program
will not show the Inventory Transaction Report Maintenance window. Instead, it will display the Inventory
Transaction Report window.

Report |Flepn|l 1 3 |
Preview &
IYe:lBlday = Print -~
B [0677871801 [2]+] [0671871901 [2]]
Define Print_| Exit_ |
If you click Define, the Inventory program will display the Inventory Transaction Report Maintenance
window.
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